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Supplies Needed:

· Folder with side pockets.  Print your name and date on the front.

· 3x5 index cards (these will be your works cited cards)

· 4x6 or 5x8 index cards (these will be your note cards; you need the larger size if you have large handwriting).  Students may opt to print source materials and highlight them instead of hand writing note cards.
On our due date, you will turn in your final copy, which will include the following items:

· Title page

· Thesis statement/outline page

· Body of the paper (4-5 typed pages)

· Works Cited page

· Rough draft(s) of all the above items

· Note cards, minimum of 20

· Works Cited cards, minimum of 5

Your final copy must be in a folder with side pockets to be accepted.

Grade: Content 25%; Mechanics 25%; Format 25%; On Time 25%
Due date is MONDAY APRIL 4.  This is firm.  No excuses.  DO NOT EMAIL YOUR PAPER TO ME.  When preparing your paper to turn in, place final copy on left side of folder.  Do not staple or bind in any way.  Put rough draft, all cards, check sheet on the right side of the folder.  

Format:  Our papers will follow MLA format (MLA Handbook for Writers of Research Papers, seventh edition.)  The instructions that follow below are intended to be a “quick reference” for frequently asked questions.  If this quick reference section doesn’t answer your questions, refer to the MLA Handbook for a more detailed discussion.

The body of your paper will include parenthetical documentation (or citations).  For each citation within your paper, you MUST have complete information on the Works Cited page.  Conversely, each entry on your Works Cited page should be referenced at least once in your paper.

When to use a citation: EVERY TIME you use information from a note card.  If you fail to give your sources credit for their information, you are guilty of plagiarism.  Whether you are summarizing, paraphrasing, or quoting a source, use a citation.
Quotations:  Remember, three words in a row or even one or two words used uniquely require quotation marks.  Quote only special wording.  Most references are better when summarized or paraphrased.  You do not have to use quotes in your paper; however, if you choose to use them, a general rule is not to quote more than 10% of the body of your paper.  Remember that quotes must make “sentence sense” and be woven into the paper smoothly with your introductions and/or conclusions.  Another general rule is to use about twice as many of your own words as the quote is long to explain it (sometimes as many as four times the number of words as the quote is long).  NEVER “string” quotes together, one after another.  Use very sparingly and always explain with your own words.

Ellipses in quotes:  three dots in the middle; four dots for an ellipsis at the end of a line (exception to this—short quote in which case final dot follows the citation).  Quote still must make “sentence sense” with ellipsis, and the ellipsis CANNOT be used to distort the quote’s meaning.
Short quote=less than four lines.  Use quotation marks around the exact words you are quoting.  Work the quote into the sentence structure of the paper body.  Long quote=4+ lines.  Precede long quote with an introductory sentence followed by a colon.  Indent five spaces on the left.  Keep right margin consistent with the rest of the body.  DO NOT use quotation marks (the indention shows the reader this is a quote).  Put citation after the period or end punctuation that concludes the long quote.  DO NOT put any more punctuation after the citation.  

Citations:  The three types of citations are direct quotes, summaries, and paraphrases.  With summaries and paraphrases, your citation should be placed after the material that was taken from your note card.  Put the citation in a logical place—usually at the end of the sentence, but the citation could be placed within the sentence, followed by your explanatory words.  Citations are NEVER at the beginning of a sentence.  Citations go inside end punctuation.  With short quotes, the end punctuation goes after the citation which immediately follows the end of the quotation.  After a long quote (remember, NO quotation marks), the citation follows the end punctuation and is NOT followed by any other punctuation.  
If you use two or more paraphrased or summarized items which were located close to each other in a source document, you need only use one citation after the last item.  However, if another source is used between each of these items, you must use three citations.  You should AVOID taking too many citations from one source.  AVOID several citations in a row from one source.  INTERWEAVE  your citations.  

Style:  Your paper is to be written in formal style.  Do not use first or second person pronouns (including “understood” you), except in quotations.  Do not use contractions, slang, or “textese” (again, except in quotations).  Copy quotations exactly, including misspellings and any grammatical errors.  You can use the Latin term “[sic]” right after the error to signal to the reader that you found the quote with the error.  A quote means you are using someone else’s words EXACTLY.  If it is necessary to insert your own word in a quote to clarify it, use brackets around your word.

Typing format:  PAPERS MUST BE TYPED in Times New Roman, 12-point font.  Your paper is to be double-spaced with one inch margins around each page of the body.  Do not double space between paragraphs.  The title page information is to be centered.  The title page includes five lines:   1.  Title of paper;  2.  Your name;  3.  Title of course (English 11);  4.  Instructor’s name (Ms. Williams);   5.  Paper due date.
Neatness is essential on the final copy of this paper.  Typos are counted as spelling errors.  If you detect an error on turn-in day, you need to white out the error and make the correction in black ink, in the line of text.
The thesis statement/outline page is numbered and does not have to be titled.  Its function is obvious.  Number each body page in the upper right hand corner one half inch from the top of the page and end within the one inch margin.  Precede that number with the author’s last name.  Do not use circles, periods, Roman numerals.  Example:  Jones 2

Do not number the Works Cited page.
Rough drafts:  Rough drafts are expected to be “rough.”  I expect to see corrections, additions, and deletions so I will know you have benefitted from peer review.

Works Cited page:  Your Works Cited page should be double spaced, as should the body of the paper.  Start the first word of each Works Cited entry at the left hand margin (margin is one inch) and go across the entire page to the right margin (margin is one inch).  Indent each following line of that entry five spaces.  ALWAYS go across the entire page if you have that much information.  Observe the right hand margin of each Works Cited entry.  Label the Works Cited page with Works Cited (centered) as its title; hopefully, your Works Cited will only be one page.

On the Works Cited page, items are NOT numbered.  Sources are arranged alphabetically by author’s or editor’s last name and/or by the first word of the title if an author is not given, disregarding a, an, and the.  If you are citing more than one work by the same author, use three dashes followed with a period on second and subsequent works, instead of repeating the author’s name.  Be sure to enter his/her works alphabetically by the first word in the title, again disregarding the articles a, an, and the.
Thesis statement/Outline:  Your thesis statement/outline page may be double-spaced (if short) or single-spaced (if long).  Try to get your thesis statement and outline on one page.  

The outline must follow the thesis statement.  The paper must follow the outline.  Adding information or ideas to the paper that are not mentioned in the thesis statement and outline will cost you points.  Mixing up the order of presentation will cost you points.  The point of a research paper is to effectively prove your thesis statement in a pleasing and informative manner.  

Acronyms/abbreviations:  When using acronyms and/or letter abbreviations, identify the full name the first time you want to use the acronym or abbreviation.  Do NOT identify the item in parentheses if you will not refer to the item again in your paper.  

Grammar mechanics:  I will be checking your paper for proper mechanics, including spelling, run-ons, fragments, subject-verb agreement, pronoun-antecedent agreement, end punctuation, capitalization of proper nouns and adjectives and, or course, the first words of sentences, avoidance of first and second person except in quotations, the avoidance of contractions and slang except in quotations, and adherence to correct use of parallel structure.
A final overview:  The research paper is nothing more than an extended essay which is documented.  Interesting introductory paragraphs are expected to conclude in the thesis statement.  The body of the paper should flow from paragraph to paragraph.  Transitions are very necessary.  Body paragraphs should be well-developed (no lurching from short paragraph to very short paragraph).  Length of paragraphs can vary, depending on your skill with compound, complex, and compound-complex sentences, but four well-developed sentences are usually the absolute minimum.  The paper turns into YOUR OWN WORDS, still in formal style (third person) for the concluding paragraphs.  You should come to some kind of thoughtful conclusion about your topic and the research you have conducted.  The basic idea of the thesis statement must be restated (in different words) here.  You may refer to yourself as “this author,” “this investigator,” or “this researcher.”

Getting the work done:  You will not finish this project in the time allotted at school, so plan to work on your own, also.  The school library is open from 7:30 to 3:30.  You may visit during your lunch time or anytime during the school day with a pass from your teacher.  I am requiring you to go through AVL when working online.  The main library and the ORC charge 10 cents per page for printouts, so bring money if you want to be able to print.  Alternatively, you may save electronic data to a memory stick (that you provide) or to your electronic folder here at school.  I am in my room (224) most days from 7:30-4:00.  I will be glad to work with you outside of class hours, but it would be wise for you to confirm that I will be in my room on the day you would like to come by.  Although this is a large project, you can succeed if you want to.  

RESEARCH PAPER CALENDAR:

These dates could change slightly, depending on how much we accomplish every day.

	Mon 3/7
Discuss research papers and topic choices;
announce Friday test;
Buy supplies: index cards & folder w/ pockets
	Tue 3/8
Parent acknowledgement form due;

 Lesson on source cards & practice


	Wed 3/9
Meet in ORC (rear of library); Librarians discuss AVL;
Begin researching your topic and create one source card;
Final topic choice due tomorrow
	Thur 3/10
Meet in classroom--Topic choice due;
Go to ORC for research day.  Find sources.  5 source cards due Monday.
	Fri 3/11
Test on research packet

Meet in classroom

We are not working on research papers today, but your 5 source cards are due on Monday.

	Mon 3/14
5 source cards due;
Discuss plagiarism
	Tue 3/15
Lesson on note cards & practice with summaries and direct quotes;
Go to computer lab, use computers to do research, make note cards
	Wed 3/16
Meet in computer lab, make note cards.  

Notice: 20 note cards are due on Friday.
	Thur 3/17
Lesson on outlining; practice in class
	Fri 3/18
Lesson on formal style, practice;
Thesis statement lesson, practice;
Reminder: 20 note cards due on Monday

	Mon 3/21
Note cards due;
Work on thesis statements & outlines;
Talk about organizational strategies and brainstorming
	Tue 3/22
Thesis statements and outlines due;
Talk about moving past the 5 paragraph essay, topic sentences, transitional words
	Wed 3/23
Parallel structure;
Integrating quotations;
Homework: write text for Intro. and Roman numeral I
	Thur 3/24
In-Text Citations;
List of Works Cited;
Homework: write text for Roman numerals II and III
	Fri 3/25
We are not working on research papers today, but for homework, you should write the text for your Conclusion

	Mon 3/28
Rough draft due
	Tue 3/29
Talk about rubric;
We will do some peer editing in class this week
	Wed 3/30
We aren’t working on papers in class; if your paper still needs work, you do it at home.
	Thur 3/31
We aren’t working on papers in class; if your paper still needs work, you do it at home.
	Fri 4/1
We aren’t working on papers in class; if your paper still needs work, you do it at home.

	Mon 4/4

Final papers due
	
	
	
	


Major due dates:

March 8

Parent acknowledgement form due

March 10
Topic choices due

March 11
Test on research packet

March 14
5 source cards due 
March 21
20 note cards due
March 22
Thesis statements and outlines due

March 28
Rough draft due

April 4

Final paper due

Research Paper Vocabulary

	1. 
	Research Paper
	A presentation of student research

	2. 
	Printed information

(for research paper)
	Books, reference books, magazines, journals, pamphlets, newspapers

	3. 
	Source
	Anyone or anything that provides information on a topic

	4. 
	Limiting a topic
	Focusing on enough aspects of the topic to meet page requirements 

(4-5 typed pages for the body of the paper in English 11)

	5. 
	Purpose

(why the paper is written)
	To persuade, to explain, to examine, to decide, etc.

	6. 
	Audience
	The person (or people) whom the researcher has in mind as the reader of the paper

	7. 
	Thesis statement
	The controlling idea (central thought) of the entire paper, expressed as a single sentence

	8. 
	Working bibliography 
	List of source materials a researcher consults when investigating his/her topic.  The term “working” implies that the list may change as the research progresses; in other words, the researcher may add or delete sources.

	9. 
	Bibliography card (may also be referred to as source card or works cited card)
	3x5 inch index card on which information about the source is recorded

	10. 
	Paraphrasing
	Restating an author’s ideas IN RESEARCHER’S OWN WORDS using about the same number of words

	11. 
	Summarizing
	Restating only the main points and important supporting details of an author, but restating them IN RESEARCHER’S OWN WORDS using about ¼ to 1/3 the number of words

	12. 
	Direct quotation
	The exact words from a source, set off with quotation marks (caution:  choose your quotes very carefully; don’t over-quote)

	13. 
	Ellipses
	Three dots to indicate that the researcher is choosing to leave out some of the author’s words in a direct quotation

	14. 
	Brackets
	[Square parentheses] to show researcher’s own words inserted in a quotation to insure understanding (caution: use very sparingly)

	15. 
	Notecards
	4x6 index card on which information from the source is recorded along with a reference to the correct bibliography card

	16. 
	Formal outline
	A specified format to show the order that the paper will follow; the outline follows the order presented in the thesis statement

	17. 
	First draft
	First writing of paper 

	18. 
	Parenthetical documentation (also called “citations”)
	Brief source information in parentheses within the body of the paper

	19. 
	Works Cited 
	Complete source information alphabetized on the last page of the research paper

	20. 
	Framing the page
	Giving the paper a one inch margin on the top and bottom, left and right sides.  Taking care not to leave widows (beginning a new paragraph at the bottom of the page, when only one line of the new paragraph will fit) or orphans (the last line of a paragraph is stranded all by itself at the top of a new page).  


Possible paper topics: 
Of Mice and Men by John Steinbeck

1. Discuss the novel’s view of relationships between men.

2. Analyze Steinbeck’s portrayal of Curley’s wife as the lone female on the all-male ranch.

3. Discuss George’s actions at the end of the novel. How can we justify what he does to Lennie? How can we condemn it?

4. Discuss Steinbeck’s descriptions of the natural world. What role does nature play in the novel’s symbolism?

5. Analyze the characters of Slim, Crooks, and Curley. What role does each character play?

6. Discuss the portrayal of migrant workers in the novel.

7. Research the treatment of mentally retarded individuals in the United States during the 1930’s.  How does this issue impact the novel’s plot?

Our Town by Thornton Wilder

8. Discuss the character of the Stage Manager. How does he fit into the world of the play?

9. Analyze the play’s portrayal of love, courtship, and married life. How do these aspects of life operate within the play’s overarching themes?

10. Why is Emily unhappy when she tries to relive part of her life after she dies? Defend your answer.

11. Discuss the conception of the “eternal” in the play. What does the Stage Manager believe “eternal” means? Do the events of the play agree with him? Why or why not?

Animal Farm by George Orwell

12. Discuss Boxer. What role does he play on the farm? Why does Napoleon seem to feel threatened by him? 

13. Do you think Animal Farm’s message would come across effectively to someone who knows nothing about Soviet history or the conflict between Stalin and Trotsky? What might such a reader make of the story?

14. Of all of the characters in Animal Farm, are there any who seem to represent the point of view of the author? Which of the animals or people do you think come(s) closest to achieving Orwell’s perspective on Animal Farm?

The Taming of the Shrew by William Shakespeare
15. The Power Structure of Relationships in The Taming of the Shrew
16. Courtship in The Taming of the Shrew
17. Sibling Rivalry in The Taming of the Shrew
18. The Economy of Marriage in The Taming of the Shrew
19. Compare and Contrast Film Versions of The Taming of the Shrew

_____________________________________cut here______________________________________________________

Parental Acknowledgement Form: a 50 point daily grade

I confirm that I have reviewed the requirements for Mrs. Williams’s research paper and am aware of the due dates.  

	Parent/guardian
	Student Name
	Date
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